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   Human Resources 
  ….Working for You 

city of bristol virginia 
300 Lee Street, Bristol, Virginia 24201  
(276) 642-2325   FAX: (276) 642-2328 

www.bristolva.org 

Personal Data Change Request 

Employee #: _________________ 

Employee Name:  ___________________________ 

New Name: ________________________________ 

New Address: ______________________________ 

___________________________________________ 

New Phone #(s) __________________________ 

_______________________ 
Signature 

 _________________ 
Date   

Personnel Use Only 

Received: ______________ 
Keyed: _________________ 
By: ____________________ 
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